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Preparation for HLTA Status Application Form 2021/22
Before completing this form please ensure you have read the HLTA standards (see page 2)
	About you

	Title: 

    
	Forename: 



	Preferred name: 




	Surname: 



	Previous surname(s): 




	Home Address:
Postcode: 







	Contact telephone numbers Home:



Mobile: 




	Contact email address: 










	Any special or dietary requirements?



	About your school or organisation:

	Name of school: 








	Address:

Postcode: 




Telephone number: 





	Name of your Head teacher:

	[image: image1]Your Head teacher’s email address: 


	Notes on Applications for Higher Level Teaching Assistant (HLTA) Training and Assessment

	Before completing the rest of this application form, do read through the list of Professional Standards for Higher Level Teaching Assistants, available here, and discuss them with your line manager.

Also, download the Self Review form to check your level of experience against the current 33 standards http://hltacommunitysw.co.uk/self-review/ 

	Experience has shown that there are two standards which a number of applicants have had difficulty meeting: 

	HLTA Standard 11: They have achieved a nationally recognised qualification at level 2 or above in English/literacy and Mathematics/numeracy.

You will need to include a photocopy of the qualification certificate for both subjects with your application.  Further information about relevant Level 2 qualifications in English and maths that are accepted for awarding HLTA status or how to obtain a letter of confirmation can be found here.
Some individuals may have a ‘statement of provisional results’ document rather than a formal certificate. These statements issued by appropriate awarding bodies are acceptable evidence for Standard 11.

If you have lost or mislaid your certificate(s), a letter of confirmation can be obtained from the relevant awarding body, but this is at a cost and takes up to 28 days to arrive. 
If you do not have the relevant qualifications, do not worry.  Contact us and we can discuss your options. 

Places can only be offered to those who can provide evidence that they have the relevant qualifications or will be in a position to meet this standard before the end of the preparation course.

	HLTA Standard 31: They advance learning when working with whole classes without the presence of the assigned teacher.
You MUST have had experience of advancing the learning of whole classes without a teacher present on a number of occasions to gain HLTA status.  


I request a place on the following cohort of HLTA Preparation:

	
	Dates
	Venue
	Tick

	Autumn / Spring
	Monday 4th October 2021

Monday 11th October 2021

Monday 15th November 2021
	Days 1&2 – Online
Day 3 – Buckfast Conference Centre, TQ11 0EG (TBC)

	

	
	Tuesday 21st September 2021
Tuesday 28th September 2021
Tuesday 16th November 2021
	Days 1&2 – Online
Day 3 - Kingston Maurward College

Dorchester,  DT2 8PX
	

	Spring / Summer
	Monday 21st March 2022

Monday 28th March 2022

Monday 9th May 2022
	Days 1&2 – Online
Day 3 – Old Heathcoat School Community Centre, Tiverton EX16 5JJ
	

	
	Tuesday 29th March 2022

Tuesday 5th April 2022

Tuesday 17th May 2022
	Days 1&2 – Online
Day 3 - Kingston Maurward College

Dorchester DT2 8PX
	


I consider that I have already met or am working towards all the 33 HLTA Standards. Please tick the declaration boxes below:

HLTA Standard 11: Relevant photocopy of certificate or letter from awarding body confirming that a qualification is held, is attached/enclosed

[   ] TICK
HLTA Standard 31: I have experience of advancing the learning when working with whole classes without the presence of the assigned teacher.


 [   ] TICK
	If photocopy not attached, please give your reasons below:



On completing, signing and returning this application form to attend an HLTA Community South West Preparation for Assessment course, you are agreeing to HLTA CSW sharing your contact details with the provider of assessment and to HLTA CSW being informed of the outcome of your HLTA assessment.
Applicant’s declaration

The information I have given on the application form is correct to the best of my knowledge
Signed   ……………………………………………………    Date ……/..../……
Head teacher’s Section
In order to gain HLTA status, the candidates will require the support of the headteacher and the school.

Support can be provided in a variety of ways:
· facilitating attendance at the 3 day Preparation for Assessment programme
· enabling the candidate to gain the experience required in order to provide evidence for certain standards e.g. making timetable changes to enable a TA to work in a range of classroom settings (Standards 29-31); providing opportunities for the TA to direct the work of other adults in the classroom (Standard 33)
· ensuring access to appropriate ICT facilities
· providing access to a mentor
· making available relevant documentation e.g. school policies
· accommodating the online assessment of your TA
Head teacher’s declaration
In my opinion, this candidate has the potential to meet the National Standards for Higher Level Teaching Assistants and therefore I support this application

Signed   ……………………………………………………    Date ……/..../……
Payment of Fees 

Preparation for Assessment 3 day course - Fee £325 
Invoice issued by the Teaching Alliance of Dorset Special Schools on behalf of HLTA Community South West.  If the applicant is paying all or part of the fee, the school will need to arrange to collect payment from the individual.

Assessment - Fee £450
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Invoice issued by Provider of Assessment. Assessors are not allocated until payment of this invoice has been received. 
Please return the application form and copies of your certificates to:


HLTA Community South West, C/O TADSS, 


Westfield Arts College, 


Littlemoor Road,


Weymouth, DT3 6AA


�Telephone: 01305 833518; email: � HYPERLINK "mailto:hlta.tadss@westfield.dorset.sch.uk" �hlta.tadss@westfield.dorset.sch.uk� 
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For more information about HLTA Community SW please visit our website www.hltacommunitysw.co.uk

