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Preparation for HLTA Status Application Form 2019/20
Before completing this form please ensure you have read the HLTA standards (see page 2)
	Title (tick one)
	Mr
	
	Mrs
	
	Miss
	
	Ms
	
	Other
	

	

	First name(s)
Preferred

Name


	
	Family name
	

	
	
	Maiden/Former name(s)
	

	
	Disability? Yes/No
	

	Name/number/Street
	

	City/town
	

	County
	
	Postcode
	
	
	
	
	
	
	
	


	Contact Telephone No.
Home and Mobile
	

	Contact e-mail address
	


	Please tick the boxes that best describe your employer: (Tick all that apply)

	

	 FORMCHECKBOX 

	Primary School
	 FORMCHECKBOX 

	Secondary School
	 FORMCHECKBOX 

	Academy      FORMCHECKBOX 
 Special School

	

	 FORMCHECKBOX 

	Middle School
	 FORMCHECKBOX 

	Other Educational   Institution                
	Please specify e.g. MAT, Independent, Free.
	

	Name of current school/organisation:
	

	Address:
	

	City/Town:
	

	County:
	
	Postcode:
	
	
	
	
	
	
	
	
	

	Telephone number:
	
	email:
	

	Name of headteacher
Contact email
	


The information provided will be shared with the Regional Provider of Assessment – Best Practice Network

To support applications for Higher Level Teaching Assistant (HLTA) Training and Assessment
For more information about HLTA Community SW please visit our website www.hltacommunitysw.co.uk 
Read through the list of Professional Standards for Higher Level Teaching Assistants, available at http://www.hlta.org.uk/node/104 and discuss them with your line manager.
Experience has shown that there are two standards, which a number of applicants have had difficulty meeting.  Please note the following information about Standards 11 and 31

HLTA Standard 11: They have achieved a nationally recognised qualification at level 2 or above in English/literacy and Mathematics/numeracy.
Please note that those applying for a place on one of our cohorts will need to include a photocopy of the certificate for both subjects. Places can only be offered to those who can provide evidence that they have the relevant qualifications.

The original certificates must be shown to the Tutor on Day 1 of the Preparation for Assessment course and a copy given to the Tutor. For those who have lost or mislaid their certificates, a letter of confirmation can be obtained from the relevant awarding body, but this is at a cost and does take up to 28 days to arrive. Further information about relevant Level 2 qualifications in English and maths, accepted by the National HLTA Assessment Partnership (HNAP) for awarding HLTA status or how to obtain a letter of confirmation can be found at http://www.hlta.org.uk/resources - Guidance on meeting standard 11 of the professional standards for HLTA status. If you do not have the relevant qualifications, please be sure to refer to this guidance. For some candidates the best option will be to take the HNAP entry tests. http://www.bestpracticenet.co.uk/hlta-test-papers 
Some individuals may have a ‘statement of provisional results’ document rather than a formal certificate. These statements issued by appropriate awarding bodies are acceptable evidence for Standard 11.
HLTA Standard 31: They advance learning when working with whole classes without the presence of the assigned teacher.
You MUST have had experience of advancing the learning of whole classes without a teacher present on a number of occasions to gain HLTA status.  Please confirm with a tick that you have had this experience and will continue to do so. [     ] TICK
Choice of cohort

I request a place on the following cohort of HLTA Preparation:
	VENUE
	DATES
	Tick

√

	Fisherman’s Cot, Bickleigh, Tiverton EX16 8RW
	Autumn 2019

· Day 1 Friday 11 October

· Day 2 Friday 18 October

· Day 3 Friday 6 December

Closing date for applications – Monday 30 September
	

	St Cuthbert’s Conference Centre, Buckfast TQ11 0EG
	Spring 2020

· Day 1 Friday 24 January

· Day 2 Friday 31 January

· Day 3 Friday 20 March

Closing date for applications – Monday 6 January
	

	Westbank Healthy Living Centre, Farm House Rise, Exminster EX6 8AT
	Summer 2020

· Day 1 Friday 24 April

· Day 2 Friday 1 May

· Day 3 Friday 19 June 

Closing date for applications – Tuesday 14 April
	

	Kingston Maurward College,
Dorchester DT2 8PY
	Autumn 2019

· Day 1 Monday 14 October

· Day 2 Monday 21 October

· Day 3 Tuesday 10 December
Closing date for applications – Friday 27 September
	

	
	Spring 2020

· Day 1 Monday 20 January

· Day 2 Wednesday 22 January

· Day 3 Monday 16 March
Closing date for applications – Friday 10 January
	

	
	Summer 2020
· Day 1 Tuesday 28 April

· Day 2 Tuesday 5 May

· Day 3 Tuesday 16 June
Closing date for applications – Friday 10 April
	


Please note that if there are insufficient numbers to make a cohort viable you will be offered a place on an alternative cohort from the above list or, if a venue is oversubscribed, we may add additional venues and dates.

For further information about our HLTA Programme please visit our website www.hltacommunitysw.co.uk 
Application for Three Day Preparation for Assessment Course
I consider that I have already met or am working towards all the 33 HLTA Standards. Please tick the declaration boxes below:

HLTA Standard 11: Relevant photocopy of certificate or letter from awarding body confirming that a qualification is held, is attached/enclosed
 [   ] TICK
	If not attached, please give your reasons below:



Download the Self Review form to check your level of experience against the current 33 standards http://hltacommunitysw.co.uk/how-to-apply/
On completing, signing and returning this application form to attend an HLTA Community South West Preparation for Assessment course, you are agreeing to HLTA CSW sharing your contact details with Best Practice Network (BPN) and to BPN informing HLTA CSW of the ultimate outcome of your HLTA assessment.

Applicant’s declaration

The information I have given on the application form is correct to the best of my knowledge
Signed   ……………………………………………………    Date ……/..../……
Headteacher’s Section
In order to gain HLTA status, the candidates will require the support of the headteacher and the school.

Support can be provided in a variety of ways:
· facilitating attendance at the 3 day Preparation for Assessment programme
· enabling the candidate to gain the experience required in order to provide evidence for certain standards e.g. making timetable changes to enable a TA to work in a range of classroom settings (Standards 29-31); providing opportunities for the TA to direct the work of other adults in the classroom (Standards 33)
· ensuring access to appropriate ICT facilities
· providing access to a mentor
· making available relevant documentation e.g. school policies
· accommodating the half day visit by an assessor
	

	Headteacher’s declaration

	

	In my opinion, this candidate has the potential to meet the National Standards for Higher Level Teaching assistants and therefore I support this application.



	

	Signed
	
	Date
	/
	/
	

	


Payment of Fees 

Preparation for Assessment 3 day course Fee £325 
Invoice issued by Dorset CC on behalf of HLTA Community South West.
The applicant’s school will be invoiced after day 2.  If the applicant is paying all or part of the fee, the school will need to arrange to collect payment from the individual.

Assessment Fee £450

[image: image1]Invoice issued by Best Practice Network – Regional Provider of Assessment. Assessors will not be allocated until payment of this invoice has been received. 
Please return the application form and copies of your certificates by the closing date to:


HLTA Administrator - HLTA Community South West,


c/o Schools Courses W1w.3, Children’s Services, 


County Hall, Colliton Park, Dorchester, Dorset DT1 1XJ


�Telephone: 01305 224995; email: schoolscourses@dorsetcouncil.gov.uk
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